Draft Induction Programme – 2007

Subject
Content
Provider
Date

Induction Evening
Welcome & Introduction

Outline of Constitution, Decision Making – Committee Structure, Officer Structure & Delegations

Member Training & Development

Members Handbook

Members Allowances

Member Web Pages


Internal – Chief Executive, Head of Administration & Legal Services (or equivalent) and Democratic Services Manager (or equivalent)
Week after Elections in May 2007

Customer/Council Services
An overview of the divisions of the authority to assist the Member in carrying out their role.

Include information on 3 tier Local Government System

Inc Tour of Services (or Open Day)


Internal
May 2007

Standards & Code of Conduct
Promoting and maintaining high standards of conduct by Members; and Assisting Members to observe their authority’s code of conduct.
Code of Conduct

Dispensations

Protocols

Guidance 


Monitoring Officer
May 2007

Planning Code of Good Practice
Role of Member of planning Authority

Relationship to Members Code of Conduct

Development proposals and Interests under Members Code of Conduct

Fettering Discretion in the Planning Process

Lobbying of and by Councillors

Contact with applicants, developers and objectors

Officers

Decision Making

Public Speaking at Meetings

Site Visits


Internal/External
May 2007

Scrutiny Function
Intro to Scrutiny and Role of Members possibly include Scrutiny Guidance/Handbook  

Skills Training – Chairing, Scoping reviews, Questioning Methods, Research and analysis

Scrutiny and Community Leadership and Governance  


Internal 

Internal/External – CfPS/INLOGOV other
May 2007

Licensing and Gambling Act Training
General Principles of each Act

Role of Members

Ward Member Role

Licensing Objectives


Internal/External
May 2007

Community Leadership Role and Case work
Understanding the role of a Councillor


External
May 2007

Financial and Budget Matters
Inc Scrutiny of Budgets


Internal/External
May 2007

Comprehensive Performance Assessment
Understanding the requirements of CPA on Local Authorities


Internal/External
June 2007

Data Protection & FOI
To obtain an understanding of the requirements of these pieces of legislation in relation to the role of Members


Internal/External
June 2007

Council Information
Meeting Protocols

Key Strategies

Key Projects

Partnerships
Internal
June 2007

Housing/Tenant Services
Overview of Authorities responsibilities and service provision

Housing Stock Transfer


Internal
July 2007

Equal Opportunities

Internal/External
July 2007

Health & Safety

Internal/External
July 2007

Human Resource – Related Issues
Recruitment & Selection

Appeals Against Dismissals
Internal/External
July 2007
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